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Chapter 15 - Summary Store End-Of-Day Processing - 
SUMEODS 
To get into this program, you can select “End of Day Process” off the Home Menu, 
then select “Post Bank Deposits”  off of the EOD Menu  or you can press the F10 key 
off of any menu and at the command line type in "SUMEODS" and then press the 
enter key.  A screen similar to Figure 15-1 will appear. 
 

 
Figure 15- 1 Summary File EOD 1st Screen 
 
CALCULATE TODAY’S PAYMENTS   

N – does not add in any payments that were made since the last time this 
program was run.  Answering “Y”; the main use for this option would be if a 
mid-day balance of the drawer was being done, you would answer “Calculate 
Payments allows you to see the picture of what things look like before 
calculations are done 
Y – Calculates all payments made for that day.  When doing your final deposit 
for the day, you should ALWAYS answer “Y”.  Note: Answering “Y”; the main 
use for this option would be if a mid-day balance of the drawer was being 
done, you would answer”Y” to “Calculate Today’s Payments”, then start 
counting the money while others can continue to take payments.  After the 
money is counted you would go back into the SUMEODS screen and answer 
“N” to “Calculate Today’s Payments” and the amount would only include the 
payments that were made prior to you counting the drawer. 
A – This will show a snapshot of all Sales AR activity. 
S – This will show a snapshot of all rental activity.  

 
Depending on your security settings, the “Date” may or may not appear next to the 
“Calculate Today’s Payments” field as seen in Figure 15-1.  If it does appear, press 
enter through the current date and a screen similar to Figure 15-2 will appear. 
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Figure 15- 2 Summary File Store EOD Maintenance Screen 

Post  Bank Deposit 

Posting your Bank Deposit and Closing Your Day 
To post your end of day deposit and petty cash expenditures, change “Calculate 
Today’s Payments” to “Y” for yes for the current date, see Figure 15-1.  Select the 
store and date on the next screen, see Figure 15-2.  The system will calculate the 
monies taken in for the day and populate the deposit fields accordingly.  The 
resulting screen will appear similar to Figure 15-3.  
 

 
Figure 15- 3 Summary File EOD Change Screen End-Of-Day Posting 
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Top Section of the EOD Screen 
DATE  Today’s date. 
STORE  Store Number you are displaying or will be closing for the day. 
DATE/TIME  System Date and Time is displayed in the upper right corner of this 
screen. 
LAST UPDATED BY-DATE-TIME  Employee Number that last updated this screen 
along with date and time it was last saved.  Pay attention to this.  If this has an 
employee number and date and time stamp present, that will be your 
indication that a deposit had been posted earlier that day.  If it is blank, 
then the deposit amounts displaying were generated by the system and 
no need to press the F1 key to Recalculate Deposits. 
DEPOSIT TOTAL  Once you have entered through the deposit amounts, the grand 
total of all 7 deposit fields will display here after you press F9 once. Displays your 
deposit total for the day. 
 
BANK DEP  This field is where you should post any cash and checks for the day. 
FOROTHSTR  Your deposit for payments that were processed by your store for other 
stores (if applicable).  If money was collected for another location it will appear as a 
positive (+) in this field. 
FRMOTHSTR  The amount of payments processed by other stores for your store’s 
customers(if applicable).  If another store has collected payments for your store it 
will show here as a negative (-). 
CREDIT CARD  Credit card charges for today in your store.   
ACH/PAP  ACH or Pre-authorized payments for your store will appear in this 
ACH/PAP deposit field. 
ONLINEPMT  Online payments made for your store will appear here (if applicable). 
DEBIT CARD  Debit card payments (Payment Form #7) made in your store will 
appear here (if applicable).   
 
POS machine should equal Debit Card and Credit card payments. 
 
RTO SALES SERVICE fields will automatically be filled in by the system based on 
today’s transactions. 
 
Totals will be displayed in the RTO, Sales and Service fields and they must match 
Deposit Total displayed in the upper right hand corner of this screen. Press the F9 
key once to populate the fields if necessary.  You can edit these fields if you 
have the security authorization to do so.  Your over/short will be automatically 
calculated based on your deposit entries and petty cash.   
 
PMT AMT  Payments taken in today that went to rental revenue. 
TAX AMT  Tax amount taken in today. 
MISC  Miscellaneous fees taken in today. 
RECEIVABLE  Net receivable for today. 
AR PAID  Cash Sales, Debit card, Mastercard, check cashing transactions for today. 
TOT CASH  Total cash in for today. 

Middle Section of the EOD Screen 
DEL-C  Number of contracts/agreement delivered today. 
PU-C   Number of Pickups for today.  
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PDOUT/CHOFF-C  Payouts and charge offs for today. 
DEL-U  Units/Items delivered today. 
PU-U  Units picked up today. 
PDOUT/CHOFF-U  Units paid out or charged off. 
 
RTO BNKDEPOSIT  RTO Bnk Deposit = Bank Dep + ForOthStr + FrmOthStr + 
CreditCard + ACH/PAP + OnLinePmt + DebitCard - Petty Cash 
 
RTO OVER/SHORT  This field will display your over/short amount for the day.  If 
this field is way off, you will have to recount your drawer and possibly troubleshoot 
using payment, debit card, Mastercard or checking cashing (AR paid) reports to find 
the discrepancies and work to get balanced. 
 
RTO ADJUSTMENT  will be blank. 
SALEBANK DEPOSIT  Depending on control features any monies collected on 
Sales/AR will update this field. 
SALEOVER/SHORT  Any over/short of Sales money posted vs actual deposit will be 
in this field. 
PETTY CASH  Net petty cash (total of petty cash net). 

Lower Portion of the EOD Screen 
The lower portion of the screen is the petty cash expense areas.  This will display 
any petty cash receipts you have added.  These transactions can affect your store’s 
bank deposit.  See Petty Cash Receipts if your company wants you to post your 
store’s petty cash transactions for the day.  Depending on control records you may 
post petty cash in this program or you may need to post separately in Petty Cash 
posting program (PCSHREC). 
 
When you are done, press F9 once to total up all your deposit fields at the top and 
then press the F9 key again to get the Any Changes prompt.  If you are done press 
enter at the N. If you need to make changes enter Y and make your changes and 
then press F9 twice to finish out the end of day.  You will be taken back to the 
previous screen where you can press F8 to back out back to a menu.  Your bank 
deposit has been posted and you are ready to go home. 

Function Keys to assist in balancing 

Recalculate Deposits (F1 Function Key) 
This new feature allows you to reset the screen to the system default deposit 
amounts.  This replaces the previous version’s method of having to clear all the 
deposit amounts, press F9 through the screen and then go back in and start over. 
 
Note: This pulls the deposits in based on the LAST TIME you said “Y” to “Calculate 
Today’s Payments”.  See Figure 15-4. 
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Figure 15- 4 F1-Recalculate Deposits on End of Day Screen 

List Checks Feature(F4 Function Key) 
Pressing the F4 key to List Checks as seen in Figure 15-5 gives you a screen similar 
to Figure 15-6 which displays a listing of all customer checks posted on that 
particular day.  If your drawer is off and it looks like it may be a check, this will 
assist you in determining that. 
 

 
Figure 15- 5 Summary File EOD Change Screen F4-List Checks 
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Figure 15- 6 Checks Received At Store Screen 
 
TYPE Type of account paid with this check F-Fee, O-Rental, S-Sale 
 
STAT Current Check status N- Not a hot check, H- Hot check, P- Hot check paid 
 
Press the F8 key three times to return to the screen similar to Figure 15-1. 

List Petty Cash Detail (F6 Function Key) 
Pressing the F6 key to List Petty Cash Details as seen in Figure 15-7 gives you a 
screen similar to Figure 15-8 which displays a listing of all petty cash receipts that 
were entered and will post on that particular day. 
 

 
Figure 15- 7 Summary File EOD Change Screen F6-List PC Dtl 
 



  Summary End of Day Processing 
 

Page 7 of 20 
11.23.2010  RSSS 12.5 Rental Countertop 

 
Figure 15- 8 Petty Cash Receipts Details Screen 

Post Petty Cash Receipts – PCSHREC 
Utilizing this feature depends on if your store is allowed to post petty cash 
transactions.  Some companies may have one individual or a specific department 
that handles posting of petty cash.  If you do not post petty cash go to Step 2 – Post 
Bank Deposit. 
 
There are two ways that petty cash can be posted.  The original way to post petty 
cash is wehre you post it directly on the End of Day screen.  The enhanced version to 
post petty cash is where you use “Post Petty Cash Receipts option on the End of Day 
Menu. 
 
To use the enhanced version to post petty cash, Select “Post Petty Cash Receipts” 
from the End of Day Menu.  See Figure 15-9.  You can post petty cash receipts 
throughout the day.  
 

 
Figure 15- 9 End of Day Menu 
 
The Option 2 Post Petty Cash Receipts screen appears in Figure 15-10. 
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Figure 15-10 Post Petty Cash Receipts Screen 
 
The ‘heading’ section in Figure 15-10 shows date, store, time, amount, type, 
description and employee #.  Accept the ‘All Employees’ default or enter your 
employee number.  Whether you leave this field as ALL EMPLOYEES or you change it 
to your employee number, your employee number is automatically noted and tied to 
these transactions if you are logged in with your employee number.  Press enter 
through the fields till your cursor is resting on the DATE prompt as seen in Figure 15-
11. 
 
Notice the F3-Chg, F4-Del and F6-Add function keys at the bottom of the screen.  If 
you have the security authorization to add, change or delete petty cash receipts, you 
may do so. 
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Figure 15-11 Post Petty Cash Receipts Screen Function Keys 

Add a petty cash receipt 
To add an entry to this screen, press the F6 key to add, see Figure 15-12.  You must 
have security authorization to do these options.  You can post petty cash receipts 
throughout the day. 
 

 
Figure 15-12 Post Petty Cash Receipts Screen – F6 to Add 
 
Enter the amount and press the END key.  The cursor will advance over to the Type 
field.  If you do not know the types, press the enter key and a pop-up window with 
selections will appear.  See Figure 15-13. 
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Highlight the type in the pop-up window and press the enter key.   
 
Your employee number automatically prompts at the EMPL# field.  
 
If you need to add more petty cash receipts, press the F6 to add additional items.   
Press the F8 key to back out when you are done.   
 

 
Figure 15-13 Post Petty Cash Receipts Types 

Change a petty cash receipt 
If you need to change any petty cash detail items on this screen, highlight the item 
using your arrow keys on your keyboard and press the F3-Chg function key.  Make 
your changes to the item and press the F9 key when you are done.  
 
When you have completed entering your detail petty cash items on the screen for 
that particular day, press the F8 key twice to back out to your EOD Menu.  And 
before you go on to select Option 1 “Post Your Deposit”, verify your petty cash 
entries on your petty cash receipt screen against your current day petty cash 
receipts.  The detail petty cash items will appear on the End of Day screen after you 
have ‘CALCULATED TODAY’S PAYMENTS = Y” for that particular day. 
   
In Figure 15-14, two petty cash detail items have been added. 
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Figure 15-14 Post Petty Cash Receipts Screen – with two items entered 
 
The EOD screen will look similar to Figure 15-15 
. 

 
Figure 15-15 EOD Screen where petty cash detail will appear 

RTO Snapshot (Calculate Today’s Payments “S”) 
If you selected an S for RTO Snapshot at the prompt “Calculate Today's Payments” 
and pressed the enter key through the current date, a screen similar to Figure 15-16 
will appear.  
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Figure 15-16 RTO Snapshot Summary File Build Screen 
 
The system will read through the records and when finished reading, the screen will 
change to resemble Figure 15-17. 
 

 
Figure 15-17 RTO Snapshot Screen with data 
 
Press F8 to back out to a menu.  

Sales AR Snapshot (Calculate Today’s Payments “A”) 
If you selected an A for Accounts Receivable Snapshot at the prompt “Calculate 
Today's Payments” for the current date, then on the next screen press the enter key 
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twice and the system will read through the records. When finished reading, the 
screen will change to resemble Figure 15-18. 
 

 
Figure 15-18 AR Snapshot Screen with data 

Reports to assist in balancing 

Rental Payments Audit Reports - PMTS 
Select “Rental Payment Audit Report” from your End of Day Menu if you need to take 
a look at your rental payments for today.  If you want details, press enter through 
the N at the WANT TOTALS ONLY field; if you want totals only enter a Y instead. 
 
Enter your store number after selecting Y at SELECT BY LOC OR LOC GROUPS field 
and enter a 1 to select LOCATIONS 
 
Make sure you run the report for TYPE PMTS 4.  
 
See Figure 15-19 for an example Payments Report screen with the changes you need 
to make. See Figure 15-20 for an example Payments Report.   
 
See Figure 15-21 for an example Payments Exceptions Screen.  Notice you can enter 
up to 6 exception types once you change the “Exception Report” field to an “E”.   
See Figure 15-22 for the example Payments Exception Report. 
 
See Figure 15-23 for an example ‘Totals Only’ Payment Report.   
 
Press the F9 key and press enter to accept the default of N and the report will run. 
 
Note: When you are looking at the report, you can look for payment form 7 (debit 
card) and payment form 4 (credit card) totals to audit your POS print out. 
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Figure 15-19 Rental Payments Report Screen 
 

 
Figure 15-20 Rental Payments Report Example 
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See Figure 15-21 for an example ‘Totals Only’ Payment Report.   

 
Figure 15-21 Rental Payments Exceptions Report Screen 
 

 
Figure 15-22 Rental Payments Exception Report Example 
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Figure 15-23 Rental Payments “Totals Only” Report Example 

Sales Payments Audit Report - ARPMTS 
Select “Sale Payments Audit Report” from your End of Day Menu if you need to take 
a look at your sales transactions for today.  If you want details, press enter through 
the N a the WANT TOTALS ONLY field; if you want totals only enter a Y instead. 
 
Enter your store number after selecting Y at SELECT BY LOC OR LOC GROUPS field 
and enter a 1 to select LOCATIONS. 
 
See Figure 15-24 for an example AR sales payments report screen with the changes 
you need to make. See Figure 15-25 for an example AR sales payments report. 
 
Press the F9 key and press enter to accept the default of N and the report will run. 
 

 
Figure 15-24 Sales Payments Report Screen 
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Figure 15-25 Sales Payments Report Example 

Petty Cash Report - PCDTLRPT 
Select “Petty Cash Report” from your End of Day Menu if you need to review your 
petty cash transactions.   
 
Enter your store number after selecting Y at SELECT STORES field. 
 
Notice if you need to print an audit of what may have been changed on the petty 
cash transactions for today, you can change the option PRINT AUDIT/CHANGE 
INFORMATION to a Y and this information will be included on the report. 
 
See Figure 15-26 for an example Petty Cash Detail report screen with the changes 
you need to make. See Figure 15-27 for an example Petty Cash Detail report. 
 
Press the F9 key and press enter to accept the default of N and the report will run. 
 

 
Figure 15-26 Petty Cash Detail Report Screen 
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Figure 15-27 Petty Cash Detail Report Example 

Suite of Summary Reports – SUMRPT1 
Select “Report Menu” from your Home Menu, then select “Detail Audit Reports” off 
your “Reporting Menu” to access the summary reports screen or press the F10 key 
off of any menu and at the command line enter “SUMRPT1” and press the enter key.  
You will be prompted for printer or file pathname.  Enter the correct information or 
press the enter key to accept the default.  See Introduction to Reports for additional 
information about the printer/file pathname screen. 
 
Enter your store number after selecting Y at SELECT BY LOC OR LOC GROUPS field 
and enter a 1 to select LOCATIONS then enter a 1 to LOCATION SELECTION and 
enter your store number and press the END key. 
 
At PRINT REPORT NBR enter the report number you want to run.   
Summary Report #21 Store Deposit Report can be selected to review your cash 
posted by Deposit category. 
 
Press the F9 key and press enter to accept the default of N and the report will run. 
 
See Figure 15-28 for an example of the Summary Report screen with the changes 
you need to make. 
  



  Summary End of Day Processing 
 

Page 19 of 20 
11.23.2010  RSSS 12.5 Rental Countertop 

 
Figure 15-28 Summary Reports Screen 
 
At “Print Report Nbr” enter 21 for Store Deposit Report.  See Figure 15-29 for an 
example of a Store Deposit Report.  This report is helpful since it breaks out what 
the different deposits were when they posted.  It also shows you what time, what 
date and which employee last updated the screen. 
 

 
Figure 15-29 Summary Report #21 Store Deposit Report Example 
 
At “Print Report Nbr” enter 23 to view the Total Cash Balance Report. See Figure 15-
30 for an example of a Total Cash Balance Report. 
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Figure 15-30 Summary Report #23 Total Cash Balance Example 
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