
Sales Commissions and Spiffs Report - SALESMAN 

Page 1 of 9 
Version#11.14.2006  RSSS 11.5 Report 
 

Print Salespersons Commissions and Spiffs – 
SALESMAN  
The SALESMAN program is designed to enable you to run commission and spiff 
reports for your salespeople. 
 
Prior to running the report, the following setups need to be done in the RSSS 
system: 
1. In the employee record using the employee maintenance (EMPMNT) program, 
there is a field for “Commission Type” and “”Base Commission” and 
“Commission %”.  
 
COMMISSION TYPE Option 1 No Commission This employee will not be 

paid commission.  See Figure 1. 
 

 
Figure  1 Employee Maintenance Commission Type and Base Commission fields 
 

Option 2 Entered Percent  If this employee will be paid commission 
based on a straight percentage enter a 2 here.  Your cursor will now 
be on Base Comm; you will then be prompted 1--Commission based 
on Sales (% of total dollars sold) or 2--on Gross Profit (% of gross 
profit from sales) once you enter a 1 or 2 your cursor will move to the 
Commission % field, enter the percentage here (i.e.) 5% would be 
5.0.  See Figure 1 and Figure 2. 
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Figure  2 Employee Maintenance Commission % field 
 
Option 3 Report Commission  If this employee’s commission will be calculated 

on the SALESMAN report using the Gross Profit table, enter a 3 here.  
See Figure 3.  Your cursor will now be on Base Comm.  See Figure 4.  
You will then be prompted: 
1--Commission based on Sales (% of total dollars sold) 
2--on Gross Profit (% of gross profit from sales) 
3--on GP Table.   

 
 



Sales Commissions and Spiffs Report - SALESMAN 

Page 3 of 9 
Version#11.14.2006  RSSS 11.5 Report 
 

 
Figure  3 Employee Maintenance Commission Type & Base Commission field 
 

 
Figure  4 Employee Maintenance Base Commission field for Report Commissions 
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Note: When choosing Option 3 Report Commission for “Commission Type”, it 
is important to check two fields in Sales Control (SALECTRL).   
 
SALE COMM %  This is a default commission percentage if you are not using the 

GP Table.  
 
CALCULATE GP COMM TABLE AMOUNT USING  

1) Gross Profit Amt 
2) Sale Amt  

 
See Figure 5. 
 

 
Figure  5 Sales Control fields for Report Commission option 
 
2. On each model number (Item Maintenance - ITEMMNTS) there is a field for 
“Commission Code” The model number settings determines commissions. A “1” here 
will not pay commission no matter what the settings are in Employee Maintenance 
(EMPMNT). This should be set to a “2” for report commission if you will be paying a 
commission on this model number.  If you do not have a number “2” to set up the 
commission, it can be added in the window if you have security to do so. A “3” will 
allow you to set a different commission percentage on this model number regardless 
of the settings in Employee Maintenance (EMPMNT) or Gross Profit Commission 
(GPCOMM).  See Figure 6. 
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Figure  6 Item Maintenance Commission Code field 
 
If you are going to pay commission based on the gross profit commission table, 
before you run the SALESMAN report, you must set this table up using the gross 
profit commission (GPCOMM) program.  See Figure 7 for the gross profit commission 
table maintenance screen. 
 

 
Figure  7 GP Table Maintenance using the Gross Profit Commission Program 
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Once you have done the above items, you are ready to pay commissions any way 
you choose. 
 
Now that the necessary parameters are set up to run SALESMAN report, you need to 
be at the command line (press F10 off any menu to get to the command line) and 
type in the program name SALESMAN.  You will be prompted to enter the printer or 
file pathname.  Press ENTER to accept the default printer or type in the proper 
printer number or pathname you want the output to go to.  You will be prompted for 
“Separate Locations”.  Press ENTER to accept the default of N for no.  See Figure 8 
for an example screen of what you will see. 
 

 
Figure  8 Salesman Report Input Screen 
 
How to set up the SALESMAN report: 
TYPE RUN 1 = Sales Report will print information on sales only. 

2 = Rental Report will print information on rentals only. 
3 = Sales and Rental Report will print information on all transactions 
whether sale or rental. 

 
SALES OF RENTAL INVENTORY I = Include Choosing an “I” will include sales of 

rental inventory in this report. 
E = Exclude Choosing an “E” will exclude the 
sales of rental inventory on this report. 
O = Only Choosing an “O” will give you a report 
of just sales of rental inventory. 

 
SALES OF MISCELLANEOUS INVENTORY  

I = Include Choosing an “I” will include sales of 
miscellaneous inventory in this report. 
E = Exclude Choosing an “E” will exclude the 
sales of miscellaneous inventory on this report. 
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O = Only Choosing an “O” will give you a report 
of just sales of miscellaneous inventory. 

 
REFUND RTO BEFORE NBR DAYS. Will you only pay commission on rental 

accounts that stay open a certain number of days? Y or N  
# DAYS XXX enter the number of days a Rental account must stay open to pay 

commission. 
 
TYPE REPORT 1 = All Salesmen Together Report will print all salespersons 

and their sales together.  This is a management report that will 
print commissions and spiffs. 
2 = Salesmen on separate pages Report will print each 
salesperson and his sales on a separate page.  This is a sales 
report which will include phone numbers for marketing 
purposes.  It will also include the date sold, ticket number, 
model and serial number of what the salesperson sold, the 
price it was sold at and the salesperson’s commission and spiff. 
3 = Both Reports Report will print each of the two reports 
above. 

 
PRINT ORDER 1 = Ticket Number within Salesman Report will print in 

numerical order by ticket number for each salesperson. 
2 = Date within Salesman Report will print by date for each 
salesperson. 
3 = Ticket Number Report will print in numerical order by 
ticket number.  This will indicate gaps. 
4 = Name/Salesman Report will print in alphabetical order for 
each salesman. 
5 = Name Report will print in alphabetical order. 

 
The next two prompts are used to specify sales dates. 
STARTING DATE Enter the beginning sold date. 
ENDING DATE  Enter the ending sold date. 

Example: commission is being paid for previous month’s sales, 
or rentals 
starting sales date 12/01/05 ending sales date 12/31/05 

 
SELECT BY LOC OR LOC GROUPS If you want to select by location(s) or 

location group(s), type “Y” for yes and enter the number here.  The 
report will only print information about the requested location(s) or 
location group(s).  Enter up to ten store numbers.  If you have 
selected to run the report for more than one location, you will see the 
prompts “SORT BY LOCATION”.  This gives you the option to run all 
stores together or have the report separate them. 

 
SELECT BY DESCRIPTIONS If answered “Y”, you may enter up to three 

different model number descriptions.  An example would be if you 
wanted to look at just WASHER, you would answer “Y” and enter 
WASHER. 

 
SELECT BY MODEL NUMBER If answered “Y”, you may enter up to three 

different model numbers of merchandise sold.  An example would be if 
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you wanted to look at all furniture, you would answer “Y” and enter “F” 
(the first letter of all furniture model numbers). 

 
CALCULATE COMMISSIONS Entering an “N” in this field will tell the system 

NOT to calculate commissions but to still print all the sales based on 
the other parameters you set up. 

 
ESP MODEL NUMBER Enter the Extended Service Policy Model Nbr to exclude 

if calculating commissions and using a Gross Profit table. 
 
COMMISSION ON RTO Enter a “Y” to report commission on rent to own. 
 
TOTALS ONLY If the default of “N” is accepted, the report will print names and 

product sold information on each item.  By selecting “Y”, the report will 
print totals only. 

 
SELECT BY SALESMAN If you want to select by salesman, type “Y” for yes and 

enter the salesperson number(s) here.  You may enter up to ten 
salesperson numbers.  The report will only print information 
concerning the selected salespeople.  If you want ALL salespeople, 
press ENTER and accept the N for no. 

 
C0MMISSION/SPIFFS ON MOVIES (if movies are sold) 

1 = No Commission/Spiff Report will not figure commissions or 
spiffs on movies. 
2 = Spiff Report will print spiffs on movies.   
3 = Commission Report will figure commission on movies.  If this 
option is selected, you will be prompted “COMMISSION PERCENT 
ON SALES”.  Enter the percentage you want figured as commission on 
the sale of movies. 
4 = Spiff and Commission Report will figure spiff and commission on 
movies.  If this option is selected, you will prompted “COMMISSION 
PERCENT ON SALES”.  Enter the percentage you want figured as spiff 
and commission for sales of movies. 

 
Press F9 when you are done.  You will be prompted “Any More Changes”.  Accept the 
default of N for no when you are ready to run the report.  The report will begin 
counting records and will print to the printer or file pathname you specified. 
 
See Figure 9 for an example SALESMAN Report Input Screen with the partial report 
result shown in Figure 10. 
 
Note: Employee record was set to (2) calculate commission, (2) based on gross 
profit, and 5.00% for this report example. 
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Figure  9 Salesman Report Screen with data inputted for resulting report 
 

 
Figure 10 Salesman Report Resulting Report 
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